
Home
About 
CTAP2

Proficiency 
Assessment

Technology
Use Survey

Requirements FAQs

Proficiency Assessment Rubric
Rubrics

Rubrics

Rubric Category - Databases

Each subcategory has 3 levels of proficiency: Introductory, Intermediate, and Proficient. 
 

Click on the icon ( ) to display the CTC Technology Standards and/or the ISTE NETS 
Standards addressed by this rubric.  

Sub-Category: General Knowledge and Skills

Introductory
- Defines database terms (e.g. records, fields, etc.)  
- Creates, opens and saves a database 
- Selects, moves, copies, deletes, clears and inserts fields and records

Intermediate
- Formats fields to reflect appropriate data (e.g. date, name, currency, etc.) 
- Explains differences between report and query/search/find 
- Uses print preview to identify print problems

Proficient

- Finds and replaces data 
- Sorts, matches and goes to specific records 
- Exports data from database 
- Adds header and footer

Sub-Category: Manage Records

Introductory - Enters text and data into appropriate fields

Intermediate
- Uses find command to locate a specific record 
- Creates or modifies report layout

Proficient
- Merges database information with word processing document to produce "form 
letters"

Sub-Category: Communication through Printed Media

Introductory
- Sorts data to produce reports (e.g. alphabetical listings, etc.) 
- Formats text and numbers in record (e.g. boldface, currency, etc.)

Intermediate
- Creates a variety of report layouts  
- Sorts or defines data to print only required records (e.g. students reading at grade 
level)

Proficient
- Imports data from other applications 
- Creates new layouts or edits existing layouts for specific productivity or curricular 
goals

Sub-Category: Integration, Student Learning, and Classroom Management

Introductory - Describes the educational uses of databases

Intermediate
- Identifies lessons that require the manipulation of data 
- Creates new databases related to content area. (e.g. world populations, animal data, 
etc.)

Proficient - Designs curricular lessons which utilize databases to enhance learning outcomes 
- Develops student assignments that require management and manipulation of a 



 
 
 

 
 
 

variety of data
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